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DOES YOUR COACH/MANAGER LIST LOOK LIKE THIS? 



HOW ABOUT YOUR PLAYER LIST?



DOES YOUR DASHBOARD HAVE THIS MESSAGE ?



INDIANA SOCCER HAS BEEN USING                AS THE OFFICIAL 

REGISTRATION PLATFORM SINCE 2009.  

THE CURRENT VERSION WAS PUT INTO USE THE        OF 2021.  

SINCE THEN, THE DATABASES HAVE            AND WILL CONTINUE TO  .  

LET'S DO SOME            CLEANING! (                  IS TOO BUSY :)

HERE ARE YOUR             STEPS AND THE ORDER TO DO THEM...



#1 – MERGE DUPLICATES (THIS LIST CONTAINS ALL DUPLICATE USERS)

FROM YOUR DASHBOARD, CLICK ON THE RED LINK TO GO TO THE 

DUPLICATE LIST.

CLICK ON SEARCH WITHOUT ENTERING ANY INFO IN THE SEARCH 

FILTERS.  YOU WILL SEE A LIST OF DUPLICATES YOU CAN MERGE.

CLICK ON ANY NAME TO OPEN THE MERGE TOOL.



#1 – MERGE DUPLICATES (CONTINUED) SELECT THE ACCOUNT 

TO MERGE TO AND 

THEN CLICK ON 

MERGE.

GENERALLY BEST TO 

KEEP THE ACCOUNT 

WITH THE MOST 

RECENT ACTIVITY 

(NEWEST) ACCOUNT.

EVERYTHING "MISSING" 

FROM THE ACCOUNT 

YOU KEEP WILL MERGE 

INTO IT.



#2 – UNASSIGN COACHES, MANAGERS, PLAYERS FROM OLD/PAST TEAMS

IF A COACH, MANAGER, OR PLAYER IS STILL ATTACHED TO A TEAM THEY DO NOT BELONG 

TO, THAT PERSON STILL HAS ACCESS TO THAT TEAM'S RECORDS AND THAT PERSON STILL 

APPEARS ON THE POOL ROSTER FOR THAT TEAM.  UNASSIGNING THEM REDUCES THE 

CLUTTER FOR EVERYONE.  



#3 – ARCHIVE COACHES, MANAGERS, AND PLAYERS

SELECT THE RECORDS, THEN 

ARCHIVE!

BY MOVING THE RECORDS OF 

PEOPLE NO LONGER 

PARTICIPATING IN YOUR CLUB TO 

"ARCHIVE" YOU WILL STILL HAVE 

ACCESS TO THEIR CONTACT INFO 

SHOULD THEY RETURN OR 

SHOULD YOU NEED IT FOR ANY 

REASON.



#3.25 - ARCHIVE QUICK TIP FOR THE PLAYER LIST

YOU CAN ARCHIVE PLAYER IN BATCHES/MASS BY USING THE SEARCH FILTER AND SET THE BIRTH YEAR.



#3.50 - UNARCHIVE IF NEEDEDGOT TO ARCHIVE FROM LEFT SIDE MENU.  SELECT USER ROLLS 

AND SUBMIT.  THEN SELECT THE PERSON(S) YOU WANT TO 

UNARCHIVE AND CLICK ON THE UNARCHIVE BUTTON.



#4 – ARCHIVE PROGRAMS AND EVENTS – CAN BE "UNARCHIVED" IF NEEDED



#5 – ARCHIVE TEAMS YOU ARE NO LONGER USING.



WHY IS THIS CLEANUP IMPORTANT?

• IT WILL           YOU SEE EVERY DAY DURING NEARLY EVERY FUNCTION YOU PERFORM.

• IT WILL HELP YOU MANAGE AND MAINTAIN          RECORDS FOR RISK MANAGEMENT.

• INDIANA SOCCER WILL BE        INTO RISK MANAGEMENT TO ASSIST YOUR CLUB.

•       TO VERIFY THAT EVERY COACH, MANAGER, AND "USER" HAVE MET 

THE REQUIREMENTS.



THIS WEEK'S GOAL GETTER MINDFUL MINUTE:



UPCOMING FORUMS

WEDNESDAY, JANUARY 7, 2026  12:30 PM ET

TOPIC: RISK ADMINISTRATION: REQUIREMENTS, 

REVIEW, RESOURCES

IF YOU HAVE A TOPIC YOU WOULD LIKE US TO COVER, DROP ONE OF US AN EMAIL!

WEDNESDAY, JANUARY 21, 2026  12:30 PM ET

TOPIC:  BIRTH YEAR TO SCHOOL YEAR:  HOW WILL 

THIS AFFECT YOUR TEAMS IN THE FALL OF 2026?
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